METTL Microsoft Word Z010: Practice Exercise 1

Instrscticmns:
= Follow these directions exactly as they are wwritten, in the order thay ane given,
= M you gquit this exercise bafore youw get to the end, wse the Sawe Butt o on : i
the Quick Access Doolbar to save your changes and thaoen close Wiord. -l = - O "-'I
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2. Oypen the “Ward 20010 Practice File docx™ file on ywouwr flash drive.
(File Tab = Open -2 KIMGSTOMN (1:} 2+ Dowble click on file icond

3. Highlight the first paragraph using the mouse Dragging rmethaod,
(st your cursor 1o the left of the first word = Hobld down the left maouse button = Drag wil
‘thee last weord in the paragraph is selected =2 Let go of the mowuse batiom)

4.  Using the tools on the Clipboard groasp, “cut™ the first paragragh.
[(Homee Tab = Cdipboard Growup = Dot Button)

S, Use a key combination on your keyboand 1o mowe the cursor 1o the end of the doourment.
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5. Using the tools on the Clipboard growup, “paste™ the cut paragraph at the end of the docume-ent.
[Homee Tab =2 Clipboard Group =2 Paste Button Proper]
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B. Mowve the cursor to the beginning of the docusmeent.
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100, Sepdech Woeur marmee.
[Doasisle-click an ywour name]

11. Make your narmee bald and uwnderlimed.
[Homee Talb = Font Growp = Bold & Underline Buttons)

1Z. Use the Sawe button o save changes 1o the daooument.
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13, Change the font of yowr namee To Adcial,
[Home Tab - Font Growp = Font Srrow)
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Microsoft Word 2010 Lessons Study Guide Answers:

Microsoft Office Specialist Study Guide Online Training Solutions (Firm),2004 Helping readers prepare for one or more
of the Microsoft Office Specialist exams for the Microsoft Office 2003 Editions track this guide covers all objectives and sub
objectives for the Microsoft Official Specialist exams for Microsoft Office Word 2003 Word 2003 Expert Excel 2003 Excel
2003 Expert PowerPoint 2003 Access 2003 and Outlook 2003 The CD includes practice files and practice exams

TechTots: A Computer Learnlng journey with Window 10 and MS Office 2016 : Book 5 Rohit Malhotra,2025-06-11
Computers are used almost everywhere It has revolutionised our social life and have transformed this world into a small
global village This new edition is a series of eight books classes 1 to 8 for primary and middle schools The series has been
delivered and designed in such a way that a child can understand the basic concepts of computer and its applications We
have tried to achieve our objective through interactive updated contents and activities presented in a learner friendly manner
focusing on the activity oriented computer education Salient Features of the Books The entire series is strictly developed in
line with the latest pattern and guidelines issued by all major syllabi Simple language exciting and meaningful illustrations
are provided to elucidate the concepts Lesson objective highlights the main topics to be covered in the chapter Warm Up
provides activities based on previous knowledge observation skills and thinking skills Fact com section presents interesting
information to take learning beyond the given text Key Points section is given at the end of each chapter to recapitulate the
important points learnt Activity Zone within the chapter develops technical and cognitive skills Modellest Papers help the
students revise the knowledge they have gained The aim of our books is to make students understand the working and
applications of computer on their own Every effort has been made to keep the series worthful but still the door is open for
your valuable suggestions for the improvement of the series Your suggestions will be gratefully acknowledged and will be
given due consideration in the subsequent editions TechTots: A Computer LearnIng journey with Window 10 and
MS Office 2016 : Book 6 ,2025-06-11 Computers are used almost everywhere It has revolutionised our social life and have
transformed this world into a small global village This new edition is a series of eight books classes 1 to 8 for primary and
middle schools The series has been delivered and designed in such a way that a child can understand the basic concepts of
computer and its applications We have tried to achieve our objective through interactive updated contents and activities
presented in a learner friendly manner focusing on the activity oriented computer education Salient Features of the Books
The entire series is strictly developed in line with the latest pattern and guidelines issued by all major syllabi Simple
language exciting and meaningful illustrations are provided to elucidate the concepts Lesson objective highlights the main
topics to be covered in the chapter Warm Up provides activities based on previous knowledge observation skills and thinking
skills Fact com section presents interesting information to take learning beyond the given text Key Points section is given at
the end of each chapter to recapitulate the important points learnt Activity Zone within the chapter develops technical and



cognitive skills Modellest Papers help the students revise the knowledge they have gained The aim of our books is to make
students understand the working and applications of computer on their own Every effort has been made to keep the series
worthful but still the door is open for your valuable suggestions for the improvement of the series Your suggestions will be
gratefully acknowledged and will be given due consideration in the subsequent editions TechTots: A Computer
Learning journey with Window 10 and MS Office 2016 : Book 3 Rohit Malhotra,2025-06-11 Computers are used almost
everywhere It has revolutionised our social life and have transformed this world into a small global village This new edition is
a series of eight books classes 1 to 8 for primary and middle schools The series has been delivered and designed in such a
way that a child can understand the basic concepts of computer and its applications We have tried to achieve our objective
through interactive updated contents and activities presented in a learner friendly manner focusing on the activity oriented
computer education Salient Features of the Books The entire series is strictly developed in line with the latest pattern and
guidelines issued by all major syllabi Simple language exciting and meaningful illustrations are provided to elucidate the
concepts Lesson objective highlights the main topics to be covered in the chapter Warm Up provides activities based on
previous knowledge observation skills and thinking skills Fact com section presents interesting information to take learning
beyond the given text Key Points section is given at the end of each chapter to recapitulate the important points learnt
Activity Zone within the chapter develops technical and cognitive skills Modellest Papers help the students revise the
knowledge they have gained The aim of our books is to make students understand the working and applications of computer
on their own Every effort has been made to keep the series worthful but still the door is open for your valuable suggestions
for the improvement of the series Your suggestions will be gratefully acknowledged and will be given due consideration in
the subsequent editions Microsoft Office 2000 Introductory Course William Robert Pasewark,2000 Microsoft Office
Business Simulation BASICS for Microsoft Office 2000 and XP H. Albert Napier,Philip J. Judd,2004 This new text from
our BASICS series provides a business simulation that can be used with Microsoft Office 2000 or XP Correlated to Core level
Microsoft Office Specialist certifiation this text works as a capstone or final project for any Microsoft Office course An
excellent companion to any Microsoft Office tutorial text The Design and Management of Effective Distance Learning
Programs Richard Discenza,Caroline Howard,Karen Schenk,2003-01-01 Geared for administrators and academicians trying
to develop or improve distance education programs this text addresses the specific challenges of the virtual learning
environment such as managing the costs incurred for remote space and equipment adjusting traditional evaluation methods
and maintaining academic integrity The most recent research on faculty perceptions social needs of students library services
online programs and video instruction is provided AWS Certified Machine Learning Study Guide Shreyas
Subramanian,Stefan Natu,2021-11-19 Succeed on the AWS Machine Learning exam or in your next job as a machine learning
specialist on the AWS Cloud platform with this hands on guide As the most popular cloud service in the world today Amazon



Web Services offers a wide range of opportunities for those interested in the development and deployment of artificial
intelligence and machine learning business solutions The AWS Certified Machine Learning Study Guide Specialty MLS CO1
Exam delivers hyper focused authoritative instruction for anyone considering the pursuit of the prestigious Amazon Web
Services Machine Learning certification or a new career as a machine learning specialist working within the AWS
architecture From exam to interview to your first day on the job this study guide provides the domain by domain specific
knowledge you need to build train tune and deploy machine learning models with the AWS Cloud And with the practice
exams and assessments electronic flashcards and supplementary online resources that accompany this Study Guide you 1l be
prepared for success in every subject area covered by the exam You 1l also find An intuitive and organized layout perfect for
anyone taking the exam for the first time or seasoned professionals seeking a refresher on machine learning on the AWS
Cloud Authoritative instruction on a widely recognized certification that unlocks countless career opportunities in machine
learning and data science Access to the Sybex online learning resources and test bank with chapter review questions a full
length practice exam hundreds of electronic flashcards and a glossary of key terms AWS Certified Machine Learning Study
Guide Specialty MLS CO1 Exam is an indispensable guide for anyone seeking to prepare themselves for success on the AWS
Certified Machine Learning Specialty exam or for a job interview in the field of machine learning or who wishes to improve
their skills in the field as they pursue a career in AWS machine learning Microsoft Office XP Pasewark and Pasewark
Staff,2001-09 Microsoft Office 2003 Pasewark and Pasewark LTD.,William R. Pasewark,2005 Microsoft Office XP
William R. Pasewark,2002 Part of the South Western Computer Education Series this text includes features that make
learning easy and enjoyable yet challenging for learners The text includes a wide range of learning experiences from
activities with one or two commands to simulations and case studies that challenge and sharpen learners problem solving
skills This book is ideal for computer courses with learners who have varying abilities and previous computer experiences
The book covers Office XP Basics and the Internet Word Excel Access PowerPoint Outlook Publisher and FrontPage
Advantage Series: Microsoft Office Word 2003, Complete Edition Glen Coulthard,Sarah Hutchinson-Clifford,Ann
Miller,2004-05-07 The Advantage Series presents the Feature Method Practice approach to computer software applications
to today s technology and business students This series implements an efficient and effective learning model which enhances
critical thinking skills and provides students and faculty with complete application coverage Learning Microsoft Office for
Windows 95 Iris Blanc,1996 DDC s original Learning Series now comes with a hard cover This unique hardcover with a spiral
binding blends high quality with efficiency allowing pages to lay flat Step by step concepts exercises keystrokes mouse
commands and applications enable you to learn Microsoft Office for Windows 95 quickly and easily Beginner through expert
level Free color template on back cover Microsoft Office Access 2003 Intro Glen J. Coulthard,Sarah
Hutchinson-Clifford,2004 Presents the Feature Method Practice approach to computer software applications This work aimed




at technology and business students implements a learning model that enhances critical thinking skills and provides students
and faculty with application coverage Comdex Computer Course Kit (Office 2003) (With Cd) Vikas
Gupta,2005-01-05 Comdex Computer Course Kit is perfectly designed book for readers who want to learn Windows XP as
well as Office 2003 The pattern of the book is based on ethics of Comdex series books simple language ample of screen shots
and three stage learning system Learning Guide ,2000 Index-catalogue of the Library of the Surgeon-general's
Office, United States Army National Library of Medicine (U.S.),1929 Advantage Series: Microsoft Office
PowerPoint 2003, Intro Edition Glen Coulthard,Sarah Hutchinson-Clifford,Pat Graves,2004-04-29 The Advantage Series
presents the Feature Method Practice approach to computer software applications to today s technology and business
students This series implements an efficient and effective learning model which enhances critical thinking skills and provides
students and faculty with complete application coverage The Publishers Weekly ,1897 Microsoft Office 2003
Stephen Haag,James T. Perry,Amy Phillips,Merrill Wells,Paige Baltzan,2004 Emphasizes that students learn and master
applications skills by being actively engaged by doing Prior to introducing steps this I Series Applications textbook discusses
why the steps students are about to experience are important and what role the steps play in the overall plan for creating a
document workbook or database



The Top Books of the Year Microsoft Word 2010 Lessons Study Guide Answers The year 2023 has witnessed a remarkable
surge in literary brilliance, with numerous captivating novels captivating the hearts of readers worldwide. Lets delve into the
realm of top-selling books, exploring the engaging narratives that have charmed audiences this year. The Must-Read :
Colleen Hoovers "It Ends with Us" This touching tale of love, loss, and resilience has captivated readers with its raw and
emotional exploration of domestic abuse. Hoover skillfully weaves a story of hope and healing, reminding us that even in the
darkest of times, the human spirit can triumph. Uncover the Best : Taylor Jenkins Reids "The Seven Husbands of Evelyn
Hugo" This intriguing historical fiction novel unravels the life of Evelyn Hugo, a Hollywood icon who defies expectations and
societal norms to pursue her dreams. Reids captivating storytelling and compelling characters transport readers to a bygone
era, immersing them in a world of glamour, ambition, and self-discovery. Microsoft Word 2010 Lessons Study Guide Answers
: Delia Owens "Where the Crawdads Sing" This mesmerizing coming-of-age story follows Kya Clark, a young woman who
grows up alone in the marshes of North Carolina. Owens weaves a tale of resilience, survival, and the transformative power
of nature, captivating readers with its evocative prose and mesmerizing setting. These top-selling novels represent just a
fraction of the literary treasures that have emerged in 2023. Whether you seek tales of romance, adventure, or personal
growth, the world of literature offers an abundance of compelling stories waiting to be discovered. The novel begins with
Richard Papen, a bright but troubled young man, arriving at Hampden College. Richard is immediately drawn to the group of
students who call themselves the Classics Club. The club is led by Henry Winter, a brilliant and charismatic young man.
Henry is obsessed with Greek mythology and philosophy, and he quickly draws Richard into his world. The other members of
the Classics Club are equally as fascinating. Bunny Corcoran is a wealthy and spoiled young man who is always looking for a
good time. Charles Tavis is a quiet and reserved young man who is deeply in love with Henry. Camilla Macaulay is a beautiful
and intelligent young woman who is drawn to the power and danger of the Classics Club. The students are all deeply in love
with Morrow, and they are willing to do anything to please him. Morrow is a complex and mysterious figure, and he seems to
be manipulating the students for his own purposes. As the students become more involved with Morrow, they begin to
commit increasingly dangerous acts. The Secret History is a brilliant and suspenseful novel that will keep you speculating
until the very end. The novel is a cautionary tale about the dangers of obsession and the power of evil.
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Microsoft Word 2010 Lessons Study Guide Answers Introduction

In todays digital age, the availability of Microsoft Word 2010 Lessons Study Guide Answers books and manuals for download
has revolutionized the way we access information. Gone are the days of physically flipping through pages and carrying heavy
textbooks or manuals. With just a few clicks, we can now access a wealth of knowledge from the comfort of our own homes or
on the go. This article will explore the advantages of Microsoft Word 2010 Lessons Study Guide Answers books and manuals
for download, along with some popular platforms that offer these resources. One of the significant advantages of Microsoft
Word 2010 Lessons Study Guide Answers books and manuals for download is the cost-saving aspect. Traditional books and



Microsoft Word 2010 Lessons Study Guide Answers

manuals can be costly, especially if you need to purchase several of them for educational or professional purposes. By
accessing Microsoft Word 2010 Lessons Study Guide Answers versions, you eliminate the need to spend money on physical
copies. This not only saves you money but also reduces the environmental impact associated with book production and
transportation. Furthermore, Microsoft Word 2010 Lessons Study Guide Answers books and manuals for download are
incredibly convenient. With just a computer or smartphone and an internet connection, you can access a vast library of
resources on any subject imaginable. Whether youre a student looking for textbooks, a professional seeking industry-specific
manuals, or someone interested in self-improvement, these digital resources provide an efficient and accessible means of
acquiring knowledge. Moreover, PDF books and manuals offer a range of benefits compared to other digital formats. PDF
files are designed to retain their formatting regardless of the device used to open them. This ensures that the content
appears exactly as intended by the author, with no loss of formatting or missing graphics. Additionally, PDF files can be
easily annotated, bookmarked, and searched for specific terms, making them highly practical for studying or referencing.
When it comes to accessing Microsoft Word 2010 Lessons Study Guide Answers books and manuals, several platforms offer
an extensive collection of resources. One such platform is Project Gutenberg, a nonprofit organization that provides over
60,000 free eBooks. These books are primarily in the public domain, meaning they can be freely distributed and downloaded.
Project Gutenberg offers a wide range of classic literature, making it an excellent resource for literature enthusiasts. Another
popular platform for Microsoft Word 2010 Lessons Study Guide Answers books and manuals is Open Library. Open Library is
an initiative of the Internet Archive, a non-profit organization dedicated to digitizing cultural artifacts and making them
accessible to the public. Open Library hosts millions of books, including both public domain works and contemporary titles. It
also allows users to borrow digital copies of certain books for a limited period, similar to a library lending system.
Additionally, many universities and educational institutions have their own digital libraries that provide free access to PDF
books and manuals. These libraries often offer academic texts, research papers, and technical manuals, making them
invaluable resources for students and researchers. Some notable examples include MIT OpenCourseWare, which offers free
access to course materials from the Massachusetts Institute of Technology, and the Digital Public Library of America, which
provides a vast collection of digitized books and historical documents. In conclusion, Microsoft Word 2010 Lessons Study
Guide Answers books and manuals for download have transformed the way we access information. They provide a cost-
effective and convenient means of acquiring knowledge, offering the ability to access a vast library of resources at our
fingertips. With platforms like Project Gutenberg, Open Library, and various digital libraries offered by educational
institutions, we have access to an ever-expanding collection of books and manuals. Whether for educational, professional, or
personal purposes, these digital resources serve as valuable tools for continuous learning and self-improvement. So why not
take advantage of the vast world of Microsoft Word 2010 Lessons Study Guide Answers books and manuals for download and
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embark on your journey of knowledge?

FAQs About Microsoft Word 2010 Lessons Study Guide Answers Books

How do I know which eBook platform is the best for me? Finding the best eBook platform depends on your reading
preferences and device compatibility. Research different platforms, read user reviews, and explore their features before
making a choice. Are free eBooks of good quality? Yes, many reputable platforms offer high-quality free eBooks, including
classics and public domain works. However, make sure to verify the source to ensure the eBook credibility. Can I read
eBooks without an eReader? Absolutely! Most eBook platforms offer web-based readers or mobile apps that allow you to read
eBooks on your computer, tablet, or smartphone. How do I avoid digital eye strain while reading eBooks? To prevent digital
eye strain, take regular breaks, adjust the font size and background color, and ensure proper lighting while reading eBooks.
What the advantage of interactive eBooks? Interactive eBooks incorporate multimedia elements, quizzes, and activities,
enhancing the reader engagement and providing a more immersive learning experience. Microsoft Word 2010 Lessons Study
Guide Answers is one of the best book in our library for free trial. We provide copy of Microsoft Word 2010 Lessons Study
Guide Answers in digital format, so the resources that you find are reliable. There are also many Ebooks of related with
Microsoft Word 2010 Lessons Study Guide Answers. Where to download Microsoft Word 2010 Lessons Study Guide Answers
online for free? Are you looking for Microsoft Word 2010 Lessons Study Guide Answers PDF? This is definitely going to save
you time and cash in something you should think about.
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Management: Griffin, Ricky W. - Books - Amazon Gain a solid understanding of management and the power of innovation in
the workplace with Griffin's MANAGEMENT, 11E. This dynamic book, known for its ... Management-by-Ricky-W.-GRiffin.pdf
Cengage Learning's CourseMate helps you make the most of your study time by accessing everything you need to succeed in
one place. * An Interactive eBook with. Management - Ricky W. Griffin Feb 16, 2012 — This latest edition builds on proven
success to help your students strengthen their management skills with an effective balance of theory and ... Management
11th Edition Principals and Practices Ricky ... Management 11th Edition Principals and Practices Ricky Griffin College
Textbook - Picture 1 of 2 - Management 11th Edition Principals and Practices Ricky Griffin ... Management 11th edition
(9781111969714) This book's reader-friendly approach examines today's emerging management topics, from the impact of
technology and importance of a green business environment ... Management: Principles and Practices - Ricky W. Griffin Gain
a solid understanding of management and the power of innovation in the workplace with Griffin's MANAGEMENT:
PRINCIPLES AND PRACTICES, 11E, ... Ricky W. GRIFFIN ... Griffin/Moorhead's Organizational Behavior: Managing People
and Organizations, 11th. ISBN 9781133587781 (978-1-133-58778-1) Cengage Learning, 2014. Find This ... Management
Principles Practices by Ricky Griffin MANAGEMENT: PRINCIPLES AND PRACTICES, INTERNATIONAL EDITION, 10TH:
Ricky W. ... ISBN 13: 9780538467773. Seller: Follow Books FARMINGTON HILLS, MI, U.S.A.. Seller ... Ricky W Griffin | Get
Textbooks Organizational Behavior(11th Edition) Managing People and Organizations by Ricky W. Griffin, Gregory Moorhead
Hardcover, 624 Pages, Published 2013 by ... Books by Ricky Griffin Management(11th Edition) (MindTap Course List) by
Ricky W. Griffin Hardcover, 720 Pages, Published 2012 by Cengage Learning ISBN-13: 978-1-111-96971-4, ISBN ...
Introduction to Polymer Science and Chemistry: A Problem ... Author Manas Chanda takes an innovative problem-solving
approach in which the text presents worked-out problems or questions with answers at every step of the ... Introduction to
Polymer Science and ... - download.polympart.ir Page 1. SECOND EDITI O N. Manas Chanda. Introduction to. Polymer
Science and Chemistry. A Problem-Solving ... problem solving approach. In writing the ... Introduction to Polymer Science
and Chemistry by M Chanda - 2006 - Cited by 267 — Introduction to Polymer Science and Chemistry: A Problem-Solving
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Approach (1st ed.). CRC Press. https://doi.org/10.1201/9781420007329. COPY ... Introduction to Polymer Science and
Chemistry: A Problem ... Introduction to Polymer Science and Chemistry: A Problem-Solving Approach, Second Edition -
Kindle edition by Chanda, Manas. Download it once and read it on ... Introduction to Polymer Science and Chemistry: A
Problem- ... Introduction to Polymer Science and Chemistry: A Problem-Solving Approach. By Manas Chanda. About this book
- Get Textbooks on Google Play. Introduction to Polymer Science and Chemistry by M Chanda - 2013 - Cited by 267 —
Introduction to Polymer Science and Chemistry: A Problem-Solving Approach, Second Edition (2nd ed.). CRC Press.
https://doi.org/10.1201 ... Introduction to polymer science and chemistry : a problem ... Introduction to polymer science and
chemistry : a problem-solving approach - Genre: Problems and exercises - Physical Description: xxi, 748 pages :

illustrations ... Introduction to Polymer Science and Chemistry: A Problem ... Introduction to Polymer Science and Chemistry:
A Problem-Solving Approach, Second Edition by Chanda, Manas - ISBN 10: 1466553847 - ISBN 13: 9781466553842 ...
Introduction to Polymer Science and Chemistry: A Problem ... Jan 11, 2013 — Introduction to Polymer Science and
Chemistry: A Problem-Solving Approach, Second Edition. Author, Manas Chanda. Edition, 2, illustrated. Introduction to
Polymer Science and Chemistry : A Problem ... Pre-owned: Introduction to Polymer Science and Chemistry : A Problem-
Solving Approach, Hardcover by Chanda, Manas, ISBN 1466553847, ISBN-13 9781466553842. application for chartered
membership for candidates via ... If successful, please indicate your preferred title for your certificate by placing a tick in one
of the boxes below: Chartered Builder. Chartered Construction ... Ciob Application For Chartered Membership Example
Write a well-crafted statement outlining your reasons for pursuing chartered membership and how it aligns with your career
goals and aspirations. PROFESSIONAL REVIEW GUIDANCE FOR CANDIDATES Progress is made through a combination of
study, examination and experience culminating in Chartered Membership and the designation MCIOB. You are now at the ...
Professional Review Our Professional Review mentoring programme is available to CIOB members looking to complete their
Professional Review application. Find out more about the ... Ciob professional review example pdf form Ciob Professional
Review Examples. Check out how easy it is to complete and eSign documents online using fillable templates and a powerful
editor. Completing Your CIOB Professional Review Application SEVERAL EXAMPLES - You will see in the guidance notes the
examiner is looking for more than one example in each of the boxes. So follow the same ... Ciob professional review example
answers: Fill out & sign ... Edit, sign, and share ciob professional review example pdf online. No need to install software, just
go to DocHub, and sign up instantly and for free. Ciob application for chartered membership example Edit, sign, and share
ciob professional review example pdf online. No need to install software, just go to DocHub, and sign up instantly and for
free. ciob - the chartered institute of building This whole application form and required documents need to be scanned and
sent via email to: prapplication@ciob.org.uk. Page 3. APPLICANTS DECLARATION: 1. Royal ...




